
PERSONAL 

INFORMATION 
Sailesh Kumar Sen  

 

 31 Namena Road, Nabua, Suva (Fiji)  

+679 9938714     

graphicstanisha@gmail.com  

https://saileshsen.wixsite.com/portfolio  

I am a confident individual with a pleasant personality and an abundance of drive and 

ambition. I possess a clear ability to motivate not only myself but also others, and am 

capable of creating a vibrant atmosphere to deliver an exciting and unique service 

based on my several years of experience in communication graphic design, design for 

project publication and promotional materials management, in-depth branding skills, 

digital content management, illustrations, large format scanning, large format printing, 

pre-press production, web-base materials, archiving, supporting & supervising 

videography projects, social media materials, procurement process, problem solving 

skills, teaching and training experience. 

 

 

 

WORK 

EXPERIENCE   

01/03/2021 - 

Ongoing 

Graphic Design and Layout Specialist - Preferred Supplier 

 The Pacific Community (SPC), Suva (Fiji)  

 

01/12/2008 

–31/12/2019 

Graphic Design and Document Production Officer 

The Pacific Community (SPC), Suva (Fiji)  

• Lead all aspects of specialised geoscience print and web graphic design and 

layout for SPC Geoscience Division (and other divisions on request) technical 

publications and visual materials. 

• Advise technical staff and SPC partners on requirements for graphic design, 

large-scale scanning, large-scale printing, photography and videography. 

• Liaise with printers and private sector industry on print production, and 

equipment maintenance. 

• Provide photography services and preparation of photos for publication. 

• Use and supervise use and maintenance of specialised digital reproduction 

equipment. 

• Supervise work of graphics and multimedia assistant in photography and 

videography, graphic design, scanning and digital printing. 

 

 

01/01/2014 –

31/12/2017 

Graphic Design Course Facilitator 

The University of the South Pacific (USP) - Pacific TAFE, Suva, (Fiji)  



Design Short Courses in Graphic Designing and Teach the Students 

• Certificate of Attainment in Graphic Design 

• Certificate of Attainment in Graphic Design (Advance Level) 

  

The USP graphics course was designed to introduce participant to the fundamentals 

of Graphic Designing with the use of the Adobe® CS Suite, which includes software 

like Photoshop, Illustrator and InDesign. Students will explore various methods of 

selecting image areas and will learn how to modify and manipulate selections, will also 

learn how to work with text, layers, and layer effects; how to adjust, retouch, and resize 

images; and how to prepare images for printing and the Web. 

The course was intended for those who have an interest in graphic designing or wish 

to pursue a career in graphic designing. It was best suited for photographers, graphic 

designers and web designers. 

 

 

01/01/1999 –

31/12/2007 

Graphic Designer 

Caines Photofast Services and Caines Scannertronics Ltd, Suva (Fiji)  

• Graphic Designing 

• Professional Photography  

• Photo Restoration Expert 

• Large Format Scanning 

• Large Format Printing 

 

 

 

 

 

 

 

 

 

 

EDUCATION 

AND TRAINING   

 

01/01/2014 –

31/12/2017 

Short Course Facilitator – Graphic Design  

The University of the South Pacific (USP) - Pacific TAFE, Suva (Fiji)  

Fundamentals of Graphic Designing with the use of the Adobe® CS Suite, which 

includes software like Photoshop, Illustrator and InDesign. Students will explore various 

methods of selecting image areas and will learn how to modify and manipulate 

selections, will also learn how to work with text, layers, and layer effects; how to adjust, 

retouch, and resize images; and how to prepare images for printing and the Web. 

 

 

19/02/2007– Trade Certificate in Graphic Design - 

Stage 1 

 



29/06/2007 Fiji National University (FNU), Suva (Fiji)  

• Layout & Design 

• Print Production 

• Graphic Pre-press 

• Computer & Graphic Design 

• Communication Studies 

 

01/08/2008 –

29/09/2008 

Certificate - Statement of Attainment in Website Design  

New South Wales Department of Education and Training, Suva (Fiji)  

• Information and Communications Technology Training Package 

• Apply principles of visual design and communication to the development of a 

multimedia product 

• Design a website to meet technical requirements 

• Determine and apply appropriate development methodologies  

• Create simple mark up language document to specification 

• Produce basic client side script for dynamic web pages 

• Develop cascading style sheets 

• Confirm accessibility of website for people with special needs 

• Apply web authoring tool to convert client data for websites 

 

 

18/03/2019 –

22/03/2019 

Certificate of Completion  

This training was organised and implemented by the Geoscience, Energy & Maritime 

Division (GEM) of SPC in partnership with the Hausmann School of Public Relations 

(HSPR), Suva (Fiji)  

• Communications  

• Social Media 

• Canva 

• Videography   

 

 

 

PERSONAL 

SKILLS   

 

Mother tongue(s) Hindi 

  

Foreign 

language(s) 

UNDERSTANDING SPEAKING WRITING 

Listening Reading Spoken interaction Spoken production  

English A A A A A 

French A A C C C 

Kiritimati A A C C C 

Tuvaluan A A C C C 

Pigeon English A A C C B 



Japanese A C C C C 

Fijian A A B B A 

Hindi A A A A A 

 Using languages at work: Working for 26 Pacific Island countries at The Pacific Community 

gave me excellent opportunity to experience many different languages used in the Pacific 

together with their tradition and culture.  

 

Communication 

skills 

Good communication skills gained through 20 years of work experience. The Pacific 

Community gave me excellent opportunity to work on Projects with experts and 

scientist from the Pacific together with Pacific Island’s people. 

 

 

Organisational / 

managerial skills 

Excellent organisational and managerial skills gained through my strong technical 

background and expertise. 

  

 

 

Job-related skills Extensive and expert level skills gained through more than 20 years of work experience.  

 

 

My Job Description at The Pacific Community (SPC) 

Key Result Area 1 

Perform all aspects of specialised geoscience graphic design and layout for SPC technical publications and visual material; 

supervise and mentor Graphic and Multimedia assistant in graphic work, scanning, printing, photography and 

videography 

Operate latest desktop publishing, designing software, computers and other appropriate equipment for showing design 

concepts 

Provide consultation and guidance for staff and customers and interpret and translate staff and customer instructions 

Log jobs in Publications Database for tracking and reporting purposes 

Prepare original graphics (includes photographs) for presentation in technical reports and publications and for web 

viewing 

➢ Graphics workload is managed in conjunction with Graphics Assistant and free of bottlenecks 

➢ Graphic design project objectives are achieved within budget and schedule 

➢ Interpretations of staff instructions are expertly translated in software and paper and are accepted with minor 

amendment 

➢ Jobs are logged in Publications Database Graphics Work Log and kept up-to-date 

➢ Skill level in technical expertise is kept up to global standards 

➢ Software and equipment are up-to-date and meet needs for best possible graphic results 

➢ Original graphics are applicable to projects and programmes within the Division and are categorised and ready for 

use 

➢ Standard of quality graphical work previously set is met and surpassed 

  

 



Key Result Area 2 

Consult, schedule and coordinate all graphic production, large-scale scanning, large-scale printing jobs, photography and 

videography work for Graphic and Production Supervisor and Graphic and Multimedia Assistant’s schedule and act as 

liaison with printers and private sector industries in the production of completed designs 

Provide consultation, guidance and support to staff and customers for graphic design 

Translate verbal and abstract concepts into meaningful visual communication 

Schedule requested work and log the work into the Publications Database for tracking and report purposes 

➢ Consultations with  staff and customers are held in a timely manner and  

➢ Guidance and support is provided to staff and customers in a friendly, professional manner to meet their needs 

➢  Verbal and written work requests are translated into meaningful visual communication according to requests and 

meet the needs of the staff and customer 

➢ Jobs are scheduled and logged into the Publications Database so as to meet deadlines and prevent bottlenecks 

   

Key Result Area 3 

Perform and supervise use of all specialised equipment to include large-scale digital scanner, large-scale printer, 

laminator, cameras and manage the proper use and maintenance of specialised equipment for organisation use 

Responsible for the specialised Large Format 54-inch Contex Magnum G600 Scanner; its Colour Management, Digital 

Manipulation if required and Colour Correction of Images using a variety of printing devices 

Responsible for the specialised large-format HP Z5200 plotter printer; care, maintenance, and use 

Manage and perform requests for large-format scanning, large printing and lamination 

Perform photographic assignments for corporate purposes such as publications and for public relations 

Responsible for storage and retrieval of work programme images taken with digital camera equipment belonging to the 

Division  

➢ Specialised Large Format 54-inch Contex Magnum G600 Scanner, colour and data manipulation is maintained and 

handled with care 

➢ Specialised large-format HP Z5200 Plotter Printer is maintained and handled with care  

➢ Requests for services of large-format scanning, printing and lamination are performed and responded to in a 

timely manner with a high quality customer service 

➢ Specialised equipment performs optimally at all times with calibration appointments performed according to 

schedule 

➢ Images are well received and services as photographer are in constant demand 

➢ Original stock photo collection is applicable to projects and programmes within the Division and covers a range of 

cultures, is categorised and ready for use 

   

Key Result Area 4 

Maintain productive working relationships with staff and customers of other Divisions, outside vendors and partners for all 

graphical production projects and work 

➢ Relationships with staff, customers, partners and outside vendors are maintained in a professional manner 

➢ Courtesy and timeliness are exercised when working with staff, customers, partners and outside vendors to ensure 

productivity, quality and customer satisfaction 

  



Key Result Area 5 

Manage maintenance and calibration of specialist printing and publishing equipment for organisation use 

Manage maintenance of the large capacity colour printers, laminators, scanners and computers and other electronic 

equipment used within PLU 

Ensuring that all specialist equipment are calibrated regularly and operational at all times or that downtimes are kept to a 

minimum 

Ensure that the Graphic Assistant is trained and capable in the use and maintenance of the specialised equipment 

Responsible for the specialised Large Format 54-inch Contex Magnum G600 Scanner; its Colour Management, Digital 

Manipulation if required and Colour Correction of Images using a variety of printing devices 

Responsible for the specialised large-format HP Z5200 plotter printer; care and maintenance, use and calibration 

Properly maintain camera equipment and handle with care 

➢ Specialist equipment are performing optimally at all times 

➢ All specialist equipment is scheduled for regular maintenance and calibration and are checked accordingly 

➢ Specialist equipment downtimes are kept to a minimum 

➢ Data back-up for scheduled equipment calibration to ensure optimum results 

➢ Graphic assistant is trained and capable to use and maintain specialised equipment 

➢ Camera and equipment are properly maintained and in good condition, ready for use 
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TO WHOM IT MAY CONCERN 
 
 

CERTIFICATE OF SERVICE 

 
 

Re: Former SPC Staff – Mr Sailesh Sen  
 
This is to confirm that Mr Sailesh Sen was employed by the Pacific Community (SPC) as a Graphic Artist 
with the Geoscience Energy and Maritime Division based at the Suva Regional Office.  
 
Mr Sailesh Sen was employed on a full-time basis to the following:  
 
Position                Tenure   
Graphic Artist            01 January 2011 until 31 December 2019  
               
For verification on the information above, please do not hesitate to contact the Human Resources Office 
on email vilisimr@spc.int.  
 
 
Sincerely, 

 
Andrew Thompson (Mr) 

Human Resources Manager  
Suva Regional Office  
 

mailto:vilisimr@spc.int

