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WORK 

EXPERIENCE 

  

 

01/12/2008–

31/12/2019 

Graphic Design and Document Production Officer 

The Pacific Community (SPC), Suva (Fiji)  

• Lead all aspects of specialised geoscience print and web graphic design and 

layout for SPC Geoscience Division (and other divisions on request) 

technical publications and visual materials. 

• Advise technical staff and SPC partners on requirements for graphic design, 

large-scale scanning, large-scale printing, photography and videography. 

• Liaise with printers and private sector industry on print production, and 

equipment maintenance. 

• Provide photography services and preparation of photos for publication. 

• Use and supervise use and maintenance of specialised digital reproduction 

equipment. 

• Supervise work of graphics and multimedia assistant in photography and 

videography, graphic design, scanning and digital printing. 

 

01/01/2014–

31/12/2017 

Graphic Design Course Facilitator 

The University of the South Pacific (USP) - Pacific TAFE, Suva, (Fiji)  

Design Short Courses in Graphic Designing and Teach the Students 

• Certificate of Attainment in Graphic Design 
• Certificate of Attainment in Graphic Design (Advance level) 

  

The course was designed to introduce participant to the fundamentals of Graphic 

Designing with the use of the Adobe® CS Suite, which includes software like 

Photoshop, Illustrator and InDesign. Students will explore various methods of 

http://saileshsen.wixsite.com/portfolio


selecting image areas and will learn how to modify and manipulate selections, will 

also learn how to work with text, layers, and layer effects; how to adjust, retouch, and 

resize images; and how to prepare images for printing and the Web. 

  

The course was intended for those who have an interest in graphic designing or wish 

to pursue a career in graphic designing. It was best suited for photographers, graphic 

designers and web designers. 

 

 

01/01/1999–

31/12/2007 

Graphic designer 

Caines Photofast Services and Caines Scannertronics Ltd, Suva (Fiji)  

• Graphic Designing 

• Professional Photography  

• Photo Restoration Expert 

• Large Format Scanning 

• Large Format Printing 

 

 

 

 

 

 

 

 

 

EDUCATION 

AND 

TRAINING 

  

 

01/01/2014–

31/12/2017 

Short Course Facilitator at USP - Equivalent to Postgraduate 

 

The University of the South Pacific (USP) - Pacific TAFE, Suva (Fiji)  

Fundamentals of Graphic Designing with the use of the Adobe® CS Suite, which 

includes software like Photoshop, Illustrator and InDesign. Students will explore 

various methods of selecting image areas and will learn how to modify and manipulate 

selections, will also learn how to work with text, layers, and layer effects; how to adjust, 

retouch, and resize images; and how to prepare images for printing and the Web. 

 

19/02/2007–

29/06/2007 

Trade Certificate in Graphic Design - Stage 1 

 

Fiji National University (FNU), Suva (Fiji)  

• Layout & Design 

• Print Production 

• Graphic Pre-press 

• Computer & Graphic Design 

• Communication Studies 

 



01/08/2008–

29/09/2008 

Certificate - Statement of Attainment in Website Design 

 

New South Wales Department of Education and Training, Suva (Fiji)  

• Information and Communications Technology Training Package 

• Apply principles of visual design and communication to the development of a 

multimedia product 

• Design a website to meet technical requirements 

• Determine and apply appropriate development methodologies  

• Create simple mark up language document to specification 

• Produce basic client side script for dynamic web pages 

• Develop cascading style sheets 

• Confirm accessibility of website for people with special needs 

• Apply web authoring tool to convert client data for websites 

 

 

 

18/03/2019–

22/03/2019 

Certificate of Completion 

 

This training was organised and implemented by the Geoscience, Energy & Maritime 

Division (GEM) of SPC in partnership with the Hausmann School of Public Relations 

(HSPR), Suva (Fiji)  

• Communications  

• Social Media 

• Canva 

• Videography   

 

PERSONAL 

SKILLS 

  

 

Mother tongue(s) Hindi 
  

Foreign 

language(s) 

UNDERSTANDING SPEAKING WRITING 

Listening Reading Spoken interaction Spoken production 
 

English A1 A1 A1 A1 A1 

French A A C C C 

Kiritimati A A C C C 

Tuvaluan A A C C C 

Pigeon English A A C C B 
 

 

Using languages at work: Working for 26 Pacific Island countries at The Pacific 

Community gave me excellent opportunity to experience many different languages 

used in the Pacific together with their tradition and culture.  

 

 

 

 



Communication 

skills 

Good communication skills gained through 20 years of work experience. 

The Pacific Community gave me excellent opportunity to work on Projects with 

experts and scientist from the Pacific together with Pacific Island’s people. 

 

 

Organisational 

/ managerial 

skills 

Excellent organisational and managerial skills gained through my strong technical 

background and expertise. 

  

 

 

Job-related 

skills 

Extensive skills gained through more than 20 years of work experience. 

 

  

 

 

My Job Description at The Pacific Community (SPC) 

Key Result Area 1 

Perform all aspects of specialised geoscience graphic design and layout for SPC technical publications 

and visual material; supervise and mentor Graphic and Multimedia assistant in graphic work, 

scanning, printing, photography and videography 

Operate latest desktop publishing, designing software, computers and other appropriate equipment 

for showing design concepts 

Provide consultation and guidance for staff and customers and interpret and translate staff and 

customer instructions 

Log jobs in Publications Database for tracking and reporting purposes 

Prepare original graphics (includes photographs) for presentation in technical reports and 

publications and for web viewing 

➢ Graphics workload is managed in conjunction with Graphics Assistant and free of bottlenecks 

➢ Graphic design project objectives are achieved within budget and schedule 

➢ Interpretations of staff instructions are expertly translated in software and paper and are 

accepted with minor amendment 

➢ Jobs are logged in Publications Database Graphics Work Log and kept up-to-date 

➢ Skill level in technical expertise is kept up to global standards 

➢ Software and equipment are up-to-date and meet needs for best possible graphic results 

➢ Original graphics are applicable to projects and programmes within the Division and are 

categorised and ready for use 

➢ Standard of quality graphical work previously set is met and surpassed 

 



  

Key Result Area 2 

Consult, schedule and coordinate all graphic production, large-scale scanning, large-scale printing 

jobs, photography and videography work for Graphic and Production Supervisor and Graphic and 

Multimedia Assistant’s schedule and act as liaison with printers and private sector industries in the 

production of completed designs 

Provide consultation, guidance and support to staff and customers for graphic design 

Translate verbal and abstract concepts into meaningful visual communication 

Schedule requested work and log the work into the Publications Database for tracking and report 

purposes 

➢ Consultations with  staff and customers are held in a timely manner and  

➢ Guidance and support is provided to staff and customers in a friendly, professional manner to 

meet their needs 

➢  Verbal and written work requests are translated into meaningful visual communication 

according to requests and meet the needs of the staff and customer 

➢ Jobs are scheduled and logged into the Publications Database so as to meet deadlines and 

prevent bottlenecks 

   

Key Result Area 3 

Perform and supervise use of all specialised equipment to include large-scale digital scanner, large-

scale printer, laminator, cameras and manage the proper use and maintenance of specialised 

equipment for organisation use 

Responsible for the specialised Large Format 54-inch Contex Magnum G600 Scanner; its Colour 

Management, Digital Manipulation if required and Colour Correction of Images using a variety of 

printing devices 

Responsible for the specialised large-format HP Z5200 plotter printer; care, maintenance, and use 

Manage and perform requests for large-format scanning, large printing and lamination 

Perform photographic assignments for corporate purposes such as publications and for public 

relations 

Responsible for storage and retrieval of work programme images taken with digital camera 

equipment belonging to the Division  

➢ Specialised Large Format 54-inch Contex Magnum G600 Scanner, colour and data 

manipulation is maintained and handled with care 

➢ Specialised large-format HP Z5200 Plotter Printer is maintained and handled with care  

➢ Requests for services of large-format scanning, printing and lamination are performed and 

responded to in a timely manner with a high quality customer service 



➢ Specialised equipment performs optimally at all times with calibration appointments 

performed according to schedule 

➢ Images are well received and services as photographer are in constant demand 

➢ Original stock photo collection is applicable to projects and programmes within the Division 

and covers a range of cultures, is categorised and ready for use 

   

Key Result Area 4 

Maintain productive working relationships with staff and customers of other Divisions, outside 

vendors and partners for all graphical production projects and work 

➢ Relationships with staff, customers, partners and outside vendors are maintained in a 

professional manner 

➢ Courtesy and timeliness are exercised when working with staff, customers, partners and 

outside vendors to ensure productivity, quality and customer satisfaction 

  

Key Result Area 5 

Manage maintenance and calibration of specialist printing and publishing equipment for 

organisation use 

Manage maintenance of the large capacity colour printers, laminators, scanners and computers and 

other electronic equipment used within PLU 

Ensuring that all specialist equipment are calibrated regularly and operational at all times or that 

downtimes are kept to a minimum 

Ensure that the Graphic Assistant is trained and capable in the use and maintenance of the 

specialised equipment 

Responsible for the specialised Large Format 54-inch Contex Magnum G600 Scanner; its Colour 

Management, Digital Manipulation if required and Colour Correction of Images using a variety of 

printing devices 

Responsible for the specialised large-format HP Z5200 plotter printer; care and maintenance, use 

and calibration 

Properly maintain camera equipment and handle with care 

➢ Specialist equipment are performing optimally at all times 

➢ All specialist equipment is scheduled for regular maintenance and calibration and are checked 

accordingly 

➢ Specialist equipment downtimes are kept to a minimum 

➢ Data back-up for scheduled equipment calibration to ensure optimum results 

➢ Graphic assistant is trained and capable to use and maintain specialised equipment 

➢ Camera and equipment are properly maintained and in good condition, ready for use 
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Major SPC Projects and Events.pdf  

 

SPC, SOPAC, and SPREP Merger Agreement  

Was Part of this historic event Document compiling and print production with special specs 

 

SPC Financial Statement 

SPC - Supporting Noumea Publications Team, SPC Consultants with the compiling together with graphics & layout, 

attention to details was required when dealing with such document production, communication and web-base materials 

 

Adapting to Climate Change and Sustainable Energy (ACSE) Programme 

SPC, EU-GIZ - Communication design eg. Pamphlets, Posters, Banners, Pull-up Banners, Plaques, Press Release, 

communication and web-base materials, etc 

 

Framework for Resilient Development in the Pacific (FRDP) 

SPC, Pacific Resilience Partnership (PRP), Small Island Developing States (SIDS) in the Pacific are leading this work.  

Provided graphics and formatting support to FRDP materials eg. FRDP Report, FRDP Brochure, FRDP communication 

and web-base materials 

 

World Water Day (WWD) 

SPC, EU and UN Water WWD - Managed the production of wide range of communication designs and campaign 

materials eg. Press Release, Posters, Banner, Calendars, Illustrations, Professional Photography, Promotional Items (caps 

& T-Shirts, USB, etc) 

 

Tide Prediction Calendars - Climate and Oceans Support Program in the Pacific (COSPPac) 

AusAid, SPC, and  Climate and Oceans Support program - This was one of the major event where huge support was 

given to the COSSPac Team in the production Tide Prediction Calendars for 23 Pacific locations  in Digital and 

Traditional formats  

 

Niue National Building Code 2019 

Pacific Building Standards Project (PBSP), Joint National Action Plan for Climate change and Disaster Risk Management, 

SPC - Provided compiling and graphics formatting support together with the production of this Niue Government 

Document which is tasked with formulating practical measures to combat cyclones and reduce suffering and destruction 

 

Technical and Educational Posters - Climate and Oceans Support Program in the Pacific (COSPPac) 

AusAid, SPC, and  Climate and Oceans Support program -  Production of many Ocean Science Technical Posters for the 

countries  in Digital and Traditional formats  

 

Pacific Community Centre for Ocean Science (PCCOS)  

SPC-GEM Project - Managed the production of Communication materials go for COP eg. Posters, Pull-ups, Stickers, web-

base materials, etc 

 

 

 

 



Biofuel Project 

CTA Project - Production of biofuel from coconut oil was an interesting process to see and be part of the production of 

this Projects communication and campaign materials eg. Banners, Posters, Professional Photography, Brochures, 

attending workshops, etc 

 

Pacific Disaster Risk Financing & Insurance Programme (PCRAFI) 

SPC, WB, EU, GFDRR - I was the designer of  the World Bank funded SPC Pacific Catastrophe Risk Assessment and 

Financing Initiative (PCRAFI) logo with positive results and feedback from partners. Samantha Cook, WB DRFI Specialist 

said, “Big vinaka vaka levu for the superb logo; a very positive response all over the world.” Oliver Mahul, WB’s DRFI 

Program Manager added, “Indeed! Million thanks, Sailesh for this inspiring logo, which features so well the Pacific 

region!”. Managed the formatting and production of PCRAFI communication materials eg, Notepad, Banners, Reports, 

Pull-ups, Folders Stickers, Invitations, Meeting materials, Web-base materials, and many more 

 

PIEMA 

SPC, DFAT, MFAT and Donor Partners - Communication and Web-base materials eg. Brochures, Flyers, Stickers, Pull-ups, 

Reports, Posters, Nametags, Illustrations, etc 

 

Pacific Resilience Partnership (PRP) 

The Pacific Resilience Partnership (PRP) is the umbrella implementation mechanism for the FRDP and was established in 

2017 - Managed the production of PRP communication materials, Social media infographics and meeting materials eg. 

PRP Booklet, Hanging Banner, Nametags for Volunteers, Media, SPC Team, Participants, Taskforce, Pull-ups, Speech 

Bubbles Frames, Partner Logos and many more Web-base materials 

Regional Synthesis Report of the Pacific Climate Change and Disaster Risk Finance Assessments 

USAID, SPC, and PIFS -   

 

Kiriwatsan II 

This another huge event where I managed the production of Kiriwatsan II Project communication materials, Social media 

infographics and meeting materials eg. 35 Village Decals, Plaques, Signboards, Booklet, Hanging Banner,  Pull-ups, 

Promotional items, Illustrations, Posters, Logos and many more Web-base materials  

 

Kreditanstalt für Wiederaufbau (KfW)  

Formatting of Technical Reports for Kreditanstalt für Wiederaufbau (KfW) eg. Hydrographic survey report, Lenakel, 

Tanna, Vanuatu; Probabilistic cyclone and swell-driven inundation hazard assessment, Lenakel, Tanna, Vanuatu; 

Topography survey report Lenakel, Tanna, Vanuatu Report; Tsunami hazards assessment, Lenakel, Tanna, Vanuatu, 

digital and Traditional formats. Also managed the production of KFW 120 A0 Poster printing in-house together with 

lamination, when no one in Fiji was in a position was in a position to meet the quality required by the SPC experts, I was 

the only one to produce the best result. 

 

NZ Water Security Project 

Communication and promotional items - T-Shirts, Reports formatting to SPC standard, Banners, etc 

 

The Pacific Competencies Model (PCM) - A Process and Toolkit for Skills Development 

A toolkit developed by the Pacific Resilience Programme (PREP), The Pacific Community (SPC), and funded by The World 

Bank. Managed the compiling, formatting and design of the Toolkits for PCM eg. A Practitioner’s Guide; PCM 

Competency Framework- Emergency Management; PCM Understanding TVET- Accredited and Non-accredited; PCM 

Learning and Training Needs Analysis- Emergency Management, together with web base materials, etc 

 

 



Deep Sea Minerals (DSM) Project  

Production of 17 country information brochures as part of its information-sharing initiative in Rarotonga. With only five 

days to produce an ISA information brochure, a Regulatory Framework for Deep Sea Minerals Book and updated designs 

for the country brochures, I completed the task and provided quality products with high praise and thanks from the DSM 

team, showed my professionalism and work ethics. 

 

French Polynesia Project  

French Polynesia Project Reports conducted under the European Union (EU)-funded Overseas Countries and Territories 

(OCT) Disaster Risk Reduction (DRR) project demonstrated my strong problem solving skills. This initiative focused on the 

quantification of the storm surge hazard in the Tuamotu Archipelago and the proposed cost-effective adaptation 

solutions. I was tasked to complete the layout and design of 10 reports, averaging 60-pages each in both French and 

English, in just seven days. I worked around the clock to produce professional quality reports on-time for presentation to 

the EU in FSM, resulting in positive recognition for the project and SPC. 

 

 

“I have provided my expertise, raising the quality of SPC’s visibility, on ‘Hundreds’ 
of SPC Projects in 11 years, which gave me opportunity to be part of ‘Thousands’ 
of SPC communication and visibility Products, produced the best results, setting a 
standard of international class for SPC that was recognised by all participants and 
throughout the Pacific with comments such as, some SPC experts said a Magician, 
The Best, a Lifesaver, Trillion Thanks, a Plate Coated with Gold, Genius, Intellectual 
and many more, can provide details if required.” 


